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1. Introduction and Overview of the Policy
The learning community of Anabaptist Mennonite Biblical Seminary seeks to live with honesty,

forthrightness, and transparency in all of our actions, following Jesus’ admonition to “Let your

yes mean yes, and your no mean no. Anything more than this comes from the evil one” (Matt

5:37). We expect all employees, students, and the board of directors to contribute to this

community by upholding the values of telling the truth, being trustworthy, extending trust, and

practicing moral integrity.

As a learning community we count academic integrity as a specific expression of our Christian

values, which guide the ways in which we complete our assignments or tasks, fulfill our

responsibilities, teach, acquire knowledge, assess our work, carry out our research, present our

scholarship and reports, and represent ourselves to those inside and beyond our community.

We stand with other schools that count honesty, trust, fairness, responsibility, respect, and

courage as primary characteristics of academic integrity.
1

We recognize that different cultures sometimes hold different ethical understandings of what it

means to use the intellectual work of others, and that there are different practices in various

cultural contexts for attributing knowledge that have contributed to one’s thinking. This policy

represents expectations upheld in schools of post-secondary education in Canada and the

United States, and is in compliance with AMBS’s accreditation with the Association of

Theological Schools.

This policy applies to all students who choose to study at AMBS. It is included in policy

materials at AMBS and posted publicly, and is reviewed every five years. Because students

are frequently submitting academic work, AMBS gives special attention to introducing this

policy and training students to avoid academic misconduct during new student orientation.

There is a separate policy document regarding academic integrity for employees.

If there are questions or concerns about this policy, please contact the Academic Dean or any

member of the AMBS faculty.

2. Plagiarism
Plagiarism, the most common form of academic misconduct, results when writers, artists, or

content developers present the ideas, language, or original work of another person as if they

were their own without properly indicating the name of the original author and the original

1
T. Fishman, editor, The Fundamental Values of Academic Integrity, Second Edition. (International

Center for Academic Integrity, Clemson University, 2012). The Second Edition of the Fundamental Values

is licensed by the International Center for Academic Integrity under Creative Commons:

Attribution-NonCommercial-ShareAlike 4.0 International (CC BY-NC-SA 4.0).
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source of work. Plagiarism can occur in print sources, oral presentations, or visual, electronic or

other media sources. Plagiarism does not require an intention to deceive, and may be the result

of sloppy research or mismanagement of source materials. Whether intentional or

unintentional, plagiarism is a serious ethical matter and a violation of academic integrity.

Plagiarism includes offenses such as:

● Failing to put summaries and paraphrases in one’s own words;

● Incorporating someone else’s work into your work without indicating the name of the

original author, composer, artist, or designer or the original source of work including

internet content;

● Failing to cite quotations and borrowed ideas including proper use of quotation marks in

written text;

● Reusing one’s own previously published work in new publications without reference to

the previous publication;

● Using the same work for an assignment in one course for an assignment in a second

course without permission from the instructors of the courses;

● Using text written by a generation system as one's own (i.e., entering a prompt into an

artificial intelligence tool and using the output in a paper); and

● Failing to follow standard practices for attributing copyrighted or borrowed words,

music, or visual art in worship, public presentations, conferences, commencement, etc.

3. Other Types of Academic Misconduct

● Cheating. Cheating happens when there is a deliberate effort to create an unfair

academic advantage for the individual or a group. Cheating includes offenses such as:

● Copying the work of another student or colleague;

● Gaining unauthorized access to exams, research, or findings;

● Submitting or using falsified data;

● Misrepresenting academic needs to receive accommodation; and

● Using unauthorized sources or devices to obtain information required for tests,

presentations, or reports

● Collusion. Collusion happens when one receives or gives assistance that is not

commonly available to other individuals in the community and/or is not acknowledged.

Collusion includes offenses such as:

● Helping another student or colleague with assignments or projects that would

give them unfair advantage or misrepresent their skills;

● Sharing confidential or inappropriately obtained information;

● Restricting or withholding information resulting in unfair advantage; and

● Completing the work of another student or colleague that is to be evaluated.

● Sabotage. Sabotage happens when one takes action to diminish or alter another’s

work, or when one maintains patterns of inaction that impede another’s work. Sabotage

includes offenses such as:

● Destroying the work of others in the academic community;

● Unreasonably delay in review, editing, or publication processes;

● Unjustly discrediting the work of others in the academic community; and

● Placing anyone in an unfair disadvantage for grades, advancement, resources, or

prestige.
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● Research misconduct. Failure to conduct research according to best practices of

academic ethics leads to research misconduct. Research misconduct includes offenses

such as:

● Fabricating or falsifying research outcomes;

● Asserting claims that are not substantiated in the evidence or documentation;

● Claiming the work of another as your own (e.g. a faculty member must not claim

the work of a student as their own);

● Using research methods that do harm to people, animals, the community, and/or

the environment; and

● Conducting research that fails to solicit and document appropriate consent from

research subjects and/or exploits vulnerable population groups.

● Inappropriate uses of technology. These violate legal standards and/or the ethical

norms of the AMBS community. This includes offenses such:

● Using computers, phones, or other devices to gain unlicensed access to

information;

● Using information obtained through technological devices that gives the user

unfair advantage and misrepresents the actual level of one’s knowledge or skills;

● Consulting technological devices in a setting in which they have been prohibited,

e.g., in a testing or classroom environment.

● Altering records. This includes changing records without authorization, unauthorized

sharing of records, or falsifying records. This includes offenses such as:

● Changing information in database record systems that misrepresents the identity

of a student or an employee, their actual experience, or their demonstrated

ability;

● Misrepresenting oneself on a resume or curriculum vitae, such as claiming a

degree one has not completed or obtained fraudulently, listing scholarship one

has not produced, or listing work experience one does not have.

● Changing student grades under duress or seeking other kinds of advantage;

● Withholding information that belongs in official records;

● Changing financial records;

● Changing records in research projects to give more favorable outcomes; and

● Disclosing records without proper authorization.

● False identity. Any misrepresenting of oneself and one’s own work is an instance of

false identity. This includes offenses such as:

● Submitting a resume or curriculum vitae with inaccurate or false information

about identity, education, or work experience;

● Hiring another person/someone else to complete and submit assignments or

projects for courses; and

● Completing course assignments or projects for another student for pay.

4. Best Practices for Maintaining Academic Integrity
Various situations or conditions can give rise to academic misconduct.  To avoid misconduct, the

following best practices are essential.

A. Give proper credit to research sources.

a. Carefully track and note sources when copying and pasting text between

electronic documents;

b. Take great care in accurate paraphrasing;
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c. Avoid poor handwriting and transcription that can lead to mistakes;

d. Maintain complete research records;

e. Thoroughly cite material used in sermon texts.

B. Use available resources that outline best research practices.

a. Utilize software tools to organize research;

b. Keep track of sources and citations;

c. Review style guides for research papers as provided by the AMBS Library.

C. Recognize when stress, anxiety, time pressures,  perfectionism, unhealthy competition,

lack of preparation, or fear of failing are making one vulnerable to the temptation to take

a shortcut that is an infraction of academic integrity.  Seek help from a professor, Writing

Services, or Student Services to explore options.

D. Be attentive to copyright laws to avoid infractions such as reproducing more text than is

allowed under Fair Use understandings or using musical or visual illustrations in their

materials for assignments, reports, or presentations without permission.

5. Levels of Offense and Corresponding Process/Outcomes for Students

A. Minor errors. Small and unintentional errors that may be caused by distractions,

misunderstandings, confusion, or fatigue. If a professor discovers a minor error, they

should inform the student of the error(s) and say that any future instances in submitted

work will need to be reported to the academic dean. Points should be reduced in the

grade for the submitted work according to the syllabus.

B. First offense: An instance of academic dishonesty that follows a minor error. If a

professor who previously discovered and processed a minor error with a student finds

another instance of offense, this is a first offense leads to the following process and

outcomes:

a. Professors who find the instance of academic misconduct will present the student

with the evidence and help the student understand the significance of the offense.

b. The professor will inform the student that they are required to report the incident

to the academic dean and to the student’s advisor.

c. If it is confirmed by the academic dean that this is a first report, the professor will

give the student the opportunity to resubmit corrected work or complete a

different but similar assignment.

d. If the cause of the misconduct warrants, the academic dean will refer the student

to support services from library, information technology, and/or writing services.

e. The academic dean will maintain records about the report incident and

outcomes.

C. Second offense. A second report of any type of offense from the same or different

professor who submitted the first report. A second offense leads to the following process

and outcomes:

a. The professor will present the student with the evidence and help the student

understand the significance of the offense.

b. The professor will inform the student that they are required to report the incident

to the academic dean and to the student’s advisor.

c. If it is confirmed by the academic dean that this is a second report, and upon

verification of the offense, the professor will inform the student that they are

required to give the assignment a failing grade.
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d. The  academic dean will follow up with the student to indicate that a third offense

will result in failing the course.

e. The academic dean will connect the student with any required remediation

efforts such as required sessions with Writing Services.

f. The student has the option of petitioning to redo the failed assignment, and if the

petition demonstrates that they did not understand the nature of the misconduct

and are taking immediate direct action to understand the breach in academic

integrity, the professor in consultation with the academic dean may allow the

student to resubmit a corrected assignment or a different but similar assignment

with the student receiving the lowest possible passing grade for the assignment.

D. Third offense. A third report of any type of offense from the same or different

professor(s) who submitted the second report. A third offense leads to the following

process and outcomes:

a. The professor will present the student with the evidence and help the student

understand the significance of the offense.

b. The professor will inform the student that they are required to report the incident

to the academic dean and to the student’s advisor.

c. If it is confirmed by the academic dean that this is a third report,and upon

verification of the offense,  the dean will inform the student that they

automatically fail the assignment and may fail the course.

d. If the student still has a path to passing the course with the failed assignment,

they may submit a written petition to the dean for a passing final grade. Upon

review of the petition, and if the petition demonstrates that they did not

understand the nature of the misconduct and are taking immediate direct action

to understand the breach in academic integrity, the academic dean may allow the

student to pass the course with the lowest possible passing grade.

e. The dean will inform the student that a fourth offense will lead to automatic

failure of the course even if the rest of the work in the course leads to a passing

grade.

E. Fourth offense. A fourth report of any type of offense from the same or different

professor(s) who submitted the second report. A fourth offense leads to the following

process and outcomes:

a. The professor will present the student with the evidence and help the student

understand the significance of the offense.

b. The professor will inform the student that they are required to report the incident

to the academic dean and to the student’s advisor.

c. If it is confirmed by the academic dean that this is a fourth report, and upon

verification of the offense, the dean will inform the student that they

automatically fail the course.

d. The dean will inform the student that a fifth offense will lead to dismissal from

the seminary.

F. Fifth offense. A fifth report of any type of offense from the same or different

professor(s) who submitted the second report. A fifth offense leads to the following

process and outcomes:

a. The professor will present the student with the evidence and help the student

understand the significance of the offense.

b. The professor will inform the student that they are required to report the incident

to the academic dean and to the student’s advisor.
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c. If it is confirmed by the academic dean that this is a fifth report, and upon

verification of the offense, the dean will inform the student that they are

immediately suspended for up to two weeks pending the outcome of an

investigation.

d. The academic dean will carry out the process of gathering evidence and will

present this to a review team comprised of the dean (chair), the program director,

and the registrar. The team will review the case in the presence of the student and

will make a judgment based on the evidence gathered by the academic dean.

e. If the student is exonerated of the misconduct charge, they may resume class

attendance and assignments in all courses and may apply for an incomplete

contract without penalty at the end of the term if required.

f. Any student found culpable of a serious or repeated incidence of academic

misconduct by a review team will have their student status at AMBS terminated.

Termination is immediate following the determination of the review team.

g. A “W” will be entered on the student’s transcript for all of the courses in which

they are registered in that term. The student will be responsible for paying back

all federal financial aid grants received for the term.

7. Documentation
A. First, second or third instances of academic misconduct are recorded in the Academic

Dean’s office and destroyed after the student has completed studies at AMBS, assuming

that there are no more infractions during the period of the student’s study.

B. Fourth and/or fifth infractions of academic misconduct will be recorded in the student’s

permanent academic record. For fifth/final offenses, notes from the evidentiary research

and the meeting(s) with the accused student will also become part of their permanent

record.

8. Processes of Appeal
A. Professor Level

1. Students who believe that they have been falsely accused of a first, second, third

or fourth instance of academic misconduct should speak with their professor(s)

and offer concrete evidence to refute the accusation that has been made against

them.

2. If the evidence is accepted as valid by the professor(s) and if the academic dean

agrees, the misconduct report will be dropped and the instance will no longer be a

reported offense.

3. If there is a concern that a report of academic misconduct may have been

intentionally dishonest or a result of bias, the Conflict & Grievance Policy will be

used to determine an appropriate course of action.

4. If the evidence is not persuasive to the professor(s) and academic dean or

accepted as valid, the process and outcome steps outlined above will be followed.

5. Professors(s) or students may consult with the student’s academic advisor and/or

the program director during the process of appeal.

B. Review Team Level

1. If a student disputes the outcome of their review team’s deliberations and

determinations as outlined above, they may appeal the outcome with the

assistant director of HR, who will set up the process outlined below.
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2. The assistant director of HR (or appointee) will appoint an Appeal Review Team

and one member of the team to chair the process. For student appeals at this

level, the Appeal Review Team will consist of two professors and one

administrative cabinet member who were not involved in the previous review

team. For employee appeals at this level, the Appeal Review Team will consist of

two employees with supervisory responsibility and one administrative cabinet

member who were not involved in the previous review team.

3. The assistant director of HR will prepare a timeline for: a) reviewing the

documentation already gathered; b) the process to be carried out by an appointed

Appeal Review team; and c) submitting the final determination.

4. The Appeal Review Team will review relevant evidence, such as email

communications or other written or graphic communication, interviews with

witnesses, legal implications of the alleged misconduct, factors in AMBS

community life that facilitated or encouraged the offense, or anything else

deemed relevant in understanding the complaint.

5. The assistant director of HR (or appointee) will communicate any revisions to the

timeline or other relevant information to the student making the appeal, and to

the academic dean or supervisor.

6. The chair will arrange a meeting for the team to hear testimony from the student

or employee making the appeal; the student or employee may request to bring an

approved advocate to the meeting.

7. The chair will arrange a meeting for the team to hear testimony from the

academic dean or supervisor who led the earlier review team.

8. The chair will generally follow meeting protocols from the Conflict & Grievance

Policy, with particular care for the physical and psychological safety of all parties.

9. The chair will summarize verbally the finding and/or understandings reached

during the meeting.

10. If further meetings are required, subsequent meeting times will be set before the

conclusion of the meeting or agreements made for follow-up scheduling.

11. The Appeal Review Team will meet to review all that has been learned from the

review process, make a judgment on the appeal, and determine if the original

outcome should stand or be adjusted, and will inform the assistant director of HR

of this determination.

12. The assistant director of HR (or appointee) will inform all parties of the outcome

of the review process.

13. If there is a concern that a report of academic misconduct may have been

intentionally dishonest or a result of bias, the Conflict & Grievance Policy will be

used to determine an appropriate course of action.

14. Process Summary

a. Within ten working days, the assistant director of HR will compile all

meeting summaries, including documentation regarding the meeting

schedule and review team determination.

b. This compilation will be filed in the student’s permanent record in the

Registrar’s Office.
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9. Appealing the Results of the Appeal Process
If the student who made the appeal is not satisfied with the outcome, they may appeal to the

AMBS President. The president will read all the documentation produced to that point in the

process. The President will use his or her judgment in determining whether to seek counsel from

the AMBS Board Chair and/or other legal counsel. The decision of the President will be final.

Approved January 30, 2018

Edited, August 20, 2018

Revised and approved January 2023
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